
CPS
LAB REPORT GUIDELINES
Write up should be word processed using one inch margins, double spaced, typeface size 12 or smaller,  and each section should have a clear, bold heading.

I. TITLE:  

a) _____ Title should include a descriptive and clear title for your lab, your name, date, and your lab partner’s full name.
II. PURPOSE: 

a) _____  In one sentence, clearly state the objective of your experiment.

b) _____  Describe how the lab relates to the class work.

c) _____  Define and explain key terms.

III. MATERIALS:  

a) _____  List ALL the materials needed for the procedure in columns or in table form.

b) _____  Include exact quantities & use metric measurements.

IV. PROCEDURE: 

a) _____  In numbered steps, clearly describe how you conducted the experiment.

b) _____  Each numbered step should describe only one action in the present tense using command form (not in the first or third person). (Example:  Mass the cup with Metal A on the triple beam balance.)

c) _____  Use diagrams when possible for clarity.

d) _____  Your procedure should be understandable enough for someone else to repeat.

V. DATA & CALCULATIONS:  

a) _____  Present all data gathered in the experiment in an organized table or chart.

b) _____  Present ALL calculations and results clearly showing formulas, substitutions and units following the 5-Step method.

c) _____  Information should be neat, easy-to-read, & clearly labeled with correct units.

d) _____  Graphs should be presented clearly and neatly.  Label coordinates, show correct units, name the graph, and perform slope calculations when appropriate.  Use Graphical Analysis Program unless otherwise instructed.

e) _____  Perform all error calculations as instructed.

VI. CONCLUSIONS: 

a) _____  Summarize the results of the lab.  Did you fulfill your purpose? 

b) _____  Answer any questions that accompany the lab and describe what you learned from this experience .
c) _____  Compare your actual results to the expected results.  Include your actual numbers or observations in your explanation.
d) _____  Discuss any possible sources of error that may have affected your results.
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